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Enter the journal platform 
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If you do not have a username and password, please register on the 

journal platform. 
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Login with the username and password generated by the platform. 
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Click on the “New Submission” tab. 

 

Fill out the forms requested by the platform in each of the five 

submission steps. 

 

In the “Home” tab, select “Language”,  
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then, in the section “Read”, mark all the “Submission requirements”.  

 

  



  

6 
 

 

 

Complete the following: 

 

When finished, mark the acceptance of the copyright statement, click 

“Save and continue”. 
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On the “Upload Submission” tab, click “Add File” to upload the files 

to be submitted. 
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On the “Enter metadata” tab, the step to add the manuscript 

metadata and the information of the authors and collaborators will be 

displayed.  
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On the “Add Contributor” tab, fill out the following information about 

each of the authors:  

• Name, Surname 

• Affiliation  

• Country  

• Email 

• ORCID 
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Select the “Collaborator author” and click “Main Contact” if he/she 

is a corresponding author. 

 

If the author has ORCID select to receive mail and link ID 

 

On the “Confirmation” tab, validate that all the files and information 

entered are correct. 

 

 

Finally, click “Finish Submission”. 
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You can go back to any of the previous steps if you wish.  

 

“Next steps” tab 

 Your submission is finished. You will receive an automatic email with 

the necessary data. You can also access the platform to check your 

submission. 

 
 

 

 

 

 


